PAGE  
2

PROTOKÓŁ

Z przeprowadzonej kontroli w ROD im. ................................................................ .................................................................................................................................w miejscowości ................................ w dniach .................................... 
przez Ogrodową Komisję Rewizyjną w składzie:

1. ......................................................................................................................

imię i nazwisko funkcja

2. ......................................................................................................................

3. ......................................................................................................................

4. ......................................................................................................................

5. ......................................................................................................................

Komisja Rewizyjna ROD działając na podstawie statutu PZD § 94, 96, 97 oraz regulaminu i planu pracy na rok ........... przeprowadziła kontrolę działalności Zarządu ROD za okres od .......................................... do ..........................................

W czasie kontroli z ramienia zarządu ROD brali udział i udzielali wyjaśnień: 

1. ......................................................................................................................

imię i nazwisko funkcja w zarządzie ROD

2. ......................................................................................................................

3. ......................................................................................................................

4. ......................................................................................................................

5. ......................................................................................................................

Kontrolą objęto:

I
Dokumentację ROD

1. NIP ..................................................,       REGON .............................................................

....................................................................................................................................................

2. Wpis do Rejestru ROD  §5  pkt 5

....................................................................................................................................................

....................................................................................................................................................

3. Konto bankowe, upoważnienie do konta, pogotowie kasowe.

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

4. Środki trwałe i wyposażenie (na podstawie spisu z natury): ....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

5. Sprawdzenie wykonania zaleceń z poprzedniej kontroli. Podać niewykonane: ....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

6. Uchwały z WALNEGO ZEBRANIA:

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

....................................................................................................................................................

II
Protokoły zdawczo-odbiorcze  (§21):

1. Protokół z Walnego Zebrania (składy Komisji na Walnym)

......................................................................................................................................................

......................................................................................................................................................

2. Zarządu ROD....................................................................................................................

.......................................................................................................................................................

   3. Skarbnika .............................................................................................................................

.......................................................................................................................................................

   4. Komisja Rozjemcza ............................................................................................................

......................................................................................................................................................

   5. Komisja Rewizyjna ..............................................................................................................

.......................................................................................................................................................

III
Plan pracy na rok ............ oraz plan prac społecznie użytecznych:

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

IV
Rejestr spraw do załatwienia i załatwionych (skargi i wnioski działkowców):

.......................................................................................................................................................

.......................................................................................................................................................

......................................................................................................................................................

......................................................................................................................................................

V
Dokumentacja Działek:

1. Mapy – plany: ..................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

......................................................................................................................................................

......................................................................................................................................................

       2.  Wykaz działek:

a) Ogółem: ............................................................................................................................

b) Zagospodarowane: ...........................................................................................................

c) Wolne: ..............................................................................................................................

d) Zamieszkałe: ....................................................................................................................

3. Teczki poszczególnych działek działkowców – dokumentacja działki § 44, 45 (decyzja przydziału działki)

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

VI
Protokoły posiedzeń i Uchwały Zarządu ROD § 39-40 

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

VII
Umowy (woda, energia, umowy o dzieło, umowy zlecenia, umowy z księgowym i inne)

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

1) Wynagrodzenia aktywu, wysokość i źródło finansowania:

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

....................................................................................................................................................... .......................................................................................................................................................

.......................................................................................................................................................

....................................................................................................................................................... .......................................................................................................................................................

.......................................................................................................................................................

....................................................................................................................................................... .......................................................................................................................................................

..............................................................................................................................................................................................................................................................................................................

VIII Zabezpieczenie dokumentacji ROD przed pożarem, włamaniem z kradzieżą § 45, 46, 53   

         (kto ma klucze do pomieszczeń Zarządu)

.......................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................... .....................................................................................................................................................................................................................................................................................................................................................................................................................................................................1) Przekazanie dokumentów nowo wybranemu Prezesowi § 53 ........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

2) Zabezpieczenie środków płatniczych (gotówka, karty, czeki itp.)

.................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

IX
Dokumentacja księgowo-finansowa § 54, 55

.................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

1) Jak jest prowadzona księga rachunkowa (ręcznie czy komputerowo), czy według planu  

     kont w PZD ............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

2) Kontrola dokumentów finansowych przez ZARZĄD

......................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

X
Przyjmowanie w poczet członków Związku i przydzielanie działek w ROD oraz zmiana  

       użytkownika działki § 62-77              

.........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

XI  Zagospodarowanie ROD § 94 -95, 97-99

...................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

..............................................................................................................................................................................................................................................................................................................1) § 96 pkt 2 (reklamy, itp.) ..........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

XII Zagospodarowanie działek, lustracja i jej kryteria § 103-109, 123-125

............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

XIII  Społeczna służba instruktorska §126 pkt 1 ppkt 1,§128-129 pkt1 (lustracja)

.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

XIV  Obowiązki członka Związku ROD  § 132-147

............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................1) § 140 - odczyt liczników (energia i woda)

............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................2) Czy wszyscy posiadają liczniki zużycia wody

..............................................................................................................................................................................................................................................................................................................

XV  Składki, opłaty i inne świadczenia §148-151

1. Rachunki i faktury zewnętrzne, dowody opłat (opisy i podpisy): 

.............................................................................................................................................................................................................................................................................................................. .............................................................................................................................................................................................................................................................................................................. ..................................................................................................................................................................................................................................................................................................................................................................................................................................................................... .......................................................................................................................................................

2. dowody wpłat od działkowców:

....................................................................................................................................................... ..............................................................................................................................................................................................................................................................................................................

3. 
jak są numerowane KP i KW – ewidencja druków ścisłego zarachowania: 

..............................................................................................................................................................................................................................................................................................................

4. kto i kiedy zbiera opłaty od działkowców:

.............................................................................................................................................................................................................................................................................................................. 

     5. raporty kasowe, stan kasy i konta bankowego na dzień: ..................................................................................................................................................................................................................................................................................................................................................................................................................................................................... .......................................................................................................................................................

.......................................................................................................................................................

.......................................................................................................................................................

6. sposób przekazywania gotówki do banku:

..............................................................................................................................................................................................................................................................................................................

XVI
Wnioski  z przeprowadzonej kontroli  

.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

....................................................................................................................................................... .......................................................................................................................................................

.......................................................................................................................................................

Protokół sporządzono w dwóch jednobrzmiących egzemplarzach, który służy do użytku służbowego Związku. Jeden egzemplarz otrzymuje prezes ROD, drugi egzemplarz pozostaje w aktach komisji rewizyjnej. 

Podpisy

      Członków Zarządu                                                               Członków Komisji Rewizyjnej 

1.

1


2.

2


3

3


Miejscowość ................................, dn. .............................

